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Wesley Junior College
(insert) Program
(Course Code) – (Course Title)
Semester 2: January – May, 2008
COURSE OUTLINE

Instructor:(


(Name)




(email address)  

Credit Hours:


3
Class Schedule:

Monday/Wednesday/Friday

(Time)

   

Office Hours:


Students 
Text:
 
Course Site:


(if available) 

Course Description:

Rationale:

Course Goals and Objectives:
Upon successful completion of this course, students will be able to:

· Use basic microcomputer functions to demonstrate essential knowledge and skills for practical 
Methods of Instruction:

Methods of Instruction will include but are not limited to the following:

Methods of Evaluation and Grading Procedures:

Evaluation will be based on, but not limited to the following:

Completion of all coursework is expected on the dates indicated by the instructor.  Grades are computed on a percentage scale as follows: 

(A 90-100; B+ 85-89; B 80-84; C+ 75-79; C 70-74; D 60-69; F 0-59)

Description of Assignments:

1. Issues Paper 
Course Expectations:

· Students are expected to report to class on time.

· Students are responsible for materials presented in class during their absence.

· Assignments for submission are to be typed and turned in at the beginning of the class period when they are due.

· Cell phones and beepers are to be turned off during class sessions.

· Students are expected to consult with the instructor as necessary about individual concerns, progress, and/or any other relevant issues.

Attendance Policy:

Regular attendance at each class session is expected to obtain maximum benefits from taking this course. If you must miss a class session, please speak with the instructor ahead of time. Three absences from this course will result in a reduction of the final grade point by 0.5.
Punctuality:

Lateness is disrespectful to class participants and should be avoided. A student arriving more than ten (10) minutes after a lesson’s scheduled start time will be considered late.

Academic Honesty and Plagiarism:

Please refer to page 12 in the WJC Bulletin.
Course Content:


Unit 1


Unit 2


Unit 3

Unit 4
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